
 
 

Director of Academic Resources and  
Title III Project Coordinator 

  
The Director of Academic Resources and Title III Project Coordinator will provide strategic 
and operational leadership for Franklin's expanded academic support infrastructure while 
serving as the administrative backbone of the Title III initiative. In this dual capacity, the 
Director will supervise the two Student Success Coaches, facilitate cross-training, and ensure 
coordinated service delivery across the Academic Resource Center. This is a full-time, 12-
month position in Year 1 of a 5-year grant, with the possibility of continuation after the grant’s 
end. 
 
ESSENTIAL POSITION FUNCTIONS  
 
Responsibilities include, but are not limited to: 

• Develop and coordinate the Exploratory Studies Program for undecided students 
• Serve as an academic advisor for Exploratory Studies participants and manage a 

caseload of undecided students 
• Design and teach a course in the Exploratory Studies program, guiding students in 

researching and identifying potential majors and potential career paths 
• Oversee daily testing center operations and student proctoring staff 
• Collaborate with the Associate Dean for Academic Affairs on professional development 

initiatives for faculty and teaching staff 
• Analyze student success data to inform retention strategy and program refinement 
• Manage all aspects of Title III compliance, recordkeeping, and federal reporting across 

all five years of the project 
• Support other student success initiatives 
• Other relevant duties as assigned 

 
SUPERVISORY RESPONSIBILITY  

  
The Director of Academic Resources will supervise the Title III Student Success coaches and 
will be supervised by the Associate Dean for Student Success 

  
QUALIFICATIONS  
 
Required qualifications include: 

 
• Master's degree in higher education, education, counseling, or a related field preferred 
• Minimum 2–3 years of experience in student success coaching, academic advising, or a related 

student services role preferred 
• Familiarity with early alert systems and experience developing individualized student success 

plans preferred 
• Experience working with a diverse student population 

 
 



 
 

 
APPLICATION PROCESS  

  
This position offers an excellent benefits package including health, life, and disability insurance; paid 
vacation, sick, and holiday time; retirement plan; tuition benefits for employees and their family. 
Review of applications will begin immediately and continue until the position is filled. 
Qualified candidates should submit electronically (MS Word or PDF) a cover letter, resume, 
and contact information for three professional references via the application link – Franklin 
College Staff Application 

  
Contact Human Resources with additional questions.  

  
Franklin College  
101 Branigin Blvd.  
Franklin, IN 46131  
humanresources@FranklinCollege.edu  

  
Franklin College is committed to providing an inclusive and welcoming environment and to ensuring that 
educational and employment decisions are based on individuals’ abilities and qualifications. Consistent with these 
principles and applicable laws, it is therefore the College’s policy not to discriminate on the basis of age, color, 
disability, gender, gender expression, gender identity, genetic information, national origin, marital status, race, 
religion, sex, sexual orientation or veteran status as consistent with the Policy on Prohibited Discrimination, 
Harassment and Related Misconduct. No person, on the basis of protected status, shall be excluded from 
participation in, be denied the benefits of, or be subjected to unlawful discrimination, harassment, or retaliation 
under any College program or activity, including with respect to employment terms and conditions. Such a policy 
ensures that only relevant factors are considered and that equitable and consistent standards of conduct and 
performance are applied.  

https://franklincollege-ubsru.formstack.com/forms/staff_application
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